
Position: 

Accounting Administrator 

Date: 

February 23, 2017 

Hastings Racecourse is currently seeking an Accounting Administrator to join the Accounting team. This position is a 

five (5) month contract role which will be in connection with the Career Focus Program which is funded by Canada’s 

Youth Employment Strategy. As such, this individual must be currently enrolled in a Post-Secondary institution. Our 

next Accounting Administrator will report to the Senior Accountant, and will be responsible to assist with various daily 

accounting tasks specifically including racing and F&B. They will ensure adherence to all policies and procedures, 

motivate and lead by example, and provide a learning environment while establishing a safe and welcoming work 

environment for all employees. 

 

Our next Accounting Administrator will be responsible for many GREAT things including: 

 Provides assistance with the daily F&B cash out for Hastings Racecourse during the live racing season 

 Reconciliation of prepaid deposits for group functions 

 Reconciliation of F&B due backs on a weekly basis 

 Assists with various racetrack reconciliations 

 Liaises and communicates effectively with all appropriate business units 

 Develops and cultivates strong working relationships with all stakeholders: guests, management and employees 

 Ensures compliance with licensing laws, health and safety and other statutory regulations 

 Manages other initiatives as required 

 Any other duties as assigned or directed 

 

Qualified candidates will have the following  qualifications 

 Must be a student enrolled in a Post-Secondary institution  

 Working towards or completion of a business diploma with a focus on Accounting 

 Serving It Right Certification or the ability to achieve a Serving It Right Certification 

 Ability to exceed internal and external customer expectations through timely, effective and service oriented 

communication 

 Computer literacy in MS Office 

 Minimum 6 months experience in a business environment 

 Willing and flexible to work at both Hastings Racecourse (Vancouver) and Great Canadian Business Centre 

(Coquitlam) locations 

 Ready and willing to work a flexible schedule that will include evenings, weekends and holidays 

 A passion for providing Great Experiences and Memories to our internal and external guests in the continual 

quest of achieving service excellence 

 

Please Apply Online: www.hastingsracecourse.com/careers 

Hastings HR Fax:  604.216.5211     

Email:  jobs@hastingsracecourse.com 
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